


QueenMargaret’s

Established in 1901, QM is an independent boarding and day school for girls aged 11-18. You will find us in
glorious parkland about six miles south of York. But we are much more than our surroundings, we are more
than a school:

We’re a home from home,
A family of learning and belonging,
In a truly inspirational setting.

We are somewhere each and every girl can thrive,
Where they’ll be happy and healthy,
Grow their knowledge, skills and confidence,
And make friends for life.

Somewhere that’s the bedrock for success,
Opens up opportunities and possibilities,
Inspires them to forge their own future,
And gets them ready for life, whatever their calling.

We nurture girls to fulfil their ambitions,
To realise their potential,
To become the best women they can be,
And give them an amazing start in life.

Girls do so much better in single-sex education and here we see our pupils engaging enthusiastically in a
range of activities - academic, sport, extracurricular and social. No airs and graces, no frills or make-up, just
girls getting stuck in, and having fun while they do it. They achieve academically (outstandingly so), they come
from a variety of backgrounds and, with an increasing emphasis on the level of support available, we are
proud to continue making a QM education possible for an increasingly diverse range of girls. Our girls have
homes in York, Ripon, Thirsk, Newcastle upon Tyne, Inverness, Hong Kong, Madrid, Frankfurt and Bangkok.
Many girls board, not because they have to, but because they want to. The girls are the focus of life at QM
and are at the heart of everything we do. It’s this focus and an individualistic approach that allows our girls to
carve their own path, and flourish as formidable, independent women.

Because of that, beyond the specific requirements of the job explained below, we are looking for staff with
the ability to support and encourage girls. You put your heart and soul into developing your practice and
improving on what you do. You will know the value of boarding school life. A team player, you are likely to
want to spend time with colleagues and enjoy getting to know them and involvement in the boarding
community.



Working at QM
We employ around 150 staff, with over 60 teachers, and the majority of staff live within 30-45 minutes of the
school including York, Hull, Leeds and Harrogate. Staff involved in boarding live on site. We operate our own
salary scale and all staff contribute to a pension scheme. During term time meals are provided when you are
on duty. 

Working in a boarding school is an experience like no other. The sense of community is very strong and the
opportunity to get to know both girls and staff is more apparent than would be the case in a day school.
There are lessons on a Saturday morning and our term dates are shorter than schools in the state sector,
although we adhere wherever possible to the half term dates of the local authorities in order to support our
staff with children of school age.

Most girls stay at school after their lessons finish each day, either because they are boarders or because they
are involved in activities. There are a variety of enrichment activities and clubs on offer including horse riding,
squash and tennis coaching plus clubs as diverse as debating, fashion, philosophy and swimming. We have
extensive sports facilities and all girls play hockey, lacrosse, netball and rounders as well as an array of other
sports. Day girls are able to stay until 19:30.

Sport at QM

QM has a rich tradition of sport and endeavours to cater for high-performance athletes and those who enjoy
competitive sports, as well as valuing and providing a sports programme which encourages all girls to engage
in an active lifestyle and instills a love of sports for life. That blend of enthusiasm, high performance and
provision for all will be central to the Director of Sport’s vision for sports at QM.

QM offers a vast range of sports and activities to nurture every girl’s physical and mental wellbeing, from
Swimming and Tennis to Personal Training, Cricket and Riding. QM is unique in that girls play three winter
team games - Lacrosse, Hockey and Netball, simultaneously. This means that there is a very strong culture of
involvement in team games by girls at all levels of the school.

Facilities include an impressive 25m indoor heated swimming pool which is located in the Sports Hall and an
outdoor pool which is also available during the Summer Term. Netball Courts, AstroTurf and Sport pitches
create a fantastic all-weather outdoor sport facility for students. With recently resurfaced Tennis Courts
within the grounds, girls can enjoy individual, pair or small group Tennis lessons. QM’s Sports Hall is suitable
for a wide range of indoor sports including Badminton and Omnikin and houses its own Cardio Suite. Squash
courts are also available. QMFit is an outside fitness trail providing a full body workout with age-appropriate
equipment - the aim being to encourage students to make the most of the school’s beautiful grounds,
creating a healthy mindset along the way.

The Sport Department is made up of specialist staff who provide tuition and coaching in a variety of sports.
Competitive matches are arranged in many sports including Lacrosse, Hockey, Netball, Swimming, Tennis,
Rounders, Athletics, Badminton and Squash. There is an opportunity to participate in a wide range of other
sports and fitness-associated activities. The school has introduced the SOCS system to help with the
organisation and facilitation of a busy extra-curricular schedule.



We offer GCSE and A Level courses in Physical Education, following the AQA specification, Conventionally
Sport and PE are a regular part of the formal curriculum throughout the school, with girls in Years I-III
receiving games lessons throughout the week covering Hockey, Lacrosse, Netball and Swimming (for two
terms) and Tennis, Athletics, Rounders, Cricket and Swimming (in the summer). Girls in Years V to UVI have
a wider range of sports available for them to select, but all are required to undertake a minimum of three
hours of sports activity each week. The vast majority opt for a lot more and Senior Teams represent the
school in a range of disciplines. The school also enters regional and national competitions. Girls across the
school play in County and local teams and the senior netball squad, The Mavericks, play in the York netball
league.

The department has very close links with the school’s Dance Department, which has further specialist
teachers.

The school plays regular fixtures against local independent and state schools in all sports and these take place
throughout the week and on Saturday afternoons. The Director of Sport is expected to attend all Saturday
fixtures which will be part of their period allocation.

Director of Sport Job Description

Summary
● The Director of Sport is responsible for leading and managing the development and delivery of Sport and

PE throughout the school. They should be able to outline and implement a vision for the culture and
purpose of sport throughout the School and how that will manifest itself within a girls’ full boarding and
day school.

● The Director of Sport will report directly to the Senior Deputy Head/Head and also work closely with
other members of SLT. They will also be expected to liaise closely with the Commercial Lets Manager
and Director of Finance and Operations in order to maximise usage of the school’s facilities.

● They are responsible for all areas of school sport (consisting of curriculum PE, games, coaching and
fixtures), the overall effectiveness of the sport programme and ensuring a clear strategy for the future
development and continued success of sport at QM.

● This is a full time position.

Duties as Director of Sport
With regard to the school’s sports provision, the following list is not exhaustive but indicates the main areas
of responsibility:

● Ensuring that we promote excellence in sport at QM.
● Ensuring that the sports programme throughout the School provides breadth, opportunity and

enjoyment for every girl, no matter their ability or experience.
● Ensuring that we are at the forefront of school sport by keeping up-to-date with the latest developments

and maintaining dialogue and influence with governing bodies and representative organisations.
● Ensuring there is opportunity for elite sports players to have access to additional provision and

representative opportunity.



● Ensuring that local, regional and national sporting organisations continue to see QM as a beacon of
excellence and that we continue to encourage these organisations to use our facilities.

● Ensuring that we maintain a fixture list that is competitive and appropriate across all sports.
● Ensuring that the tours programme is competitive, diverse and inclusive.
● Ensuring that sport at QM engages with the local community and with local schools.
● Ensuring that existing sports facilities are maintained to a high standard.
● Ensuring that our sports facilities continue to improve and looking for ways of developing our provision

in this area.
● Ensuring that the QM Sport has a presence externally through social media and working closely with the

Director of External Relations to ensure the website and other media are maintained and regularly
updated and parents and students receive accurate and timely information.

● Ensuring members of the department and external coaches fulfil their roles and that there is a coherent
coaching programme.

● Building excellent working relationships with the Director of Music, Director of Drama, Head of Dance
and other extracurricular departments to enable the pupils to access all areas of school life inside and
outside the classroom.

● Driving opportunities to engage with feeder schools through sporting events.
● Taking overall responsibility for whole school sports events.
● Leading and managing pre-season training.

The Director of Sport is also responsible for the leadership and management of the school’s PE curriculum.
As such, they have the following responsibilities:

Management
● Manage the day-to-day running of the department.
● Evaluate the teaching and learning within the department, setting individual and department targets as

appropriate.
● Ensure that colleagues adhere to the principles of the School’s teaching and learning policies and that

these are effectively translated into department-specific documents.
● Encourage teachers to set high standards of accuracy and presentation.
● Ensure that members of the department set homework regularly and that they mark it promptly,

thoroughly and in accordance with the department’s marking policy (or policies).
● See that work is set for absent colleagues.
● Ensure that rooms, furniture, equipment, wall displays, etc. are maintained to a high standard. A part of

every classroom should be devoted to pupil work, which is changed at least every term. Corridors
within department areas should also receive termly attention.

● Oversee the issue and return of textbooks.
● Prepare the annual budget and keep an accurate record of money spent.
● Organise and chair department meetings and produce notes or minutes of those meetings.
● Participate in the Professional Development Review of department members and encourage in-service

training based on individual and department needs.
● Provide information for the writing of references.
● Advise the Head about staffing provision and the appointment of new staff.
● Assist in the drafting of advertisements.
● Advise the Senior Deputy Head regarding staff and rooms.
● Act as a mentor for new members of staff and assist in the induction of newly qualified teachers.



Subject Area
● Ensure that appropriate Schemes of Work and qualifications are agreed and applied by members of the

department.
● Keep Schemes of Work under review for Sport and PE.
● Keep an up-to-date department handbook.
● Keep up-to-date with all aspects of curriculum development, with special reference to examination board

specifications.
● Foster a spirit of academic enquiry in the department – read and share books, articles, etc. and keep

abreast of developments.

Pupils
● Put the wellbeing of pupils first and foremost.
● Take responsibility for the learning of all pupils who work in the department.
● Make sure that colleagues are aware of special circumstances affecting pupils.
● Oversee and co-ordinate the department’s system of sanctions in line with the School’s policies on

behavior management.
● Organise and chair meetings with parents resulting from concerns about individual pupils and ensure that

clear communication is established with tutors, other pastoral staff and SLT where necessary.

Assessment and Reporting
● Ensure that internal examinations are set, marked, collated and evaluated.
● Ensure, after consultation with colleagues, that pupils are entered for the correct public examinations.
● Keep records on pupils up-to-date (internal assessments, examinations and external examination results),

using these records to track pupil progress effectively and inform parents, tutors and SLT where there is
a cause of concern.

● In conjunction with subject teachers and tutors intervene and devise specific action plans for pupils to
address areas of concern, setting manageable targets which are clear, specific and measurable.



Person Specification

Essential Desirable
Personal
Qualities

Commitment to the ethos and aims of the School Good sense of humour
Demonstrable passion for sport in all its forms and the
opportunities it provides

Evidence of sharing in and
contributing to the
corporate life of the school

Credibility and integrity: able to act professionally and
purposefully in line with the overall leadership demands
of the School
Initiative and enthusiasm
Hard working and good stamina
Ability to maintain appropriate and supportive
relationships with students and staff
Positive attitude to use of authority and maintaining very
good standards of behaviour
Ability to work effectively as part of a team
Respect for confidentiality of information concerning
pupils and ability to use discretion in matters of
disclosure
Open-minded and receptive to new ideas, approaches
and challenges

Skills Excellent sports practitioner
Commitment to involvement in extracurricular activities
Excellent interpersonal and communication skills
(written and oral)

Competence in ICT

Ability to prioritise
Ability to teach from Key Stage 3 to A Level
Demonstration of leadership and management skills
Ability to command respect of students and staff
Good organisational skills

Qualifications Good honours graduate in relevant subject
Qualified teacher status
In possession of a recent DBS check and willingness to
submit to a new check

Knowledge and
Experience

A record of successful teaching in one or more other
schools of similar or larger size

Experience of leading a
similar sized department

Demonstrable experience of planning and managing
sporting fixtures and resources

Record of continuing
professional development

Good working knowledge of GCSE and A Level
specifications
Understanding of current good practice in teaching and
learning



How to Apply
All applicants must complete the school’s official application form, available via this link to our website
https://queenmargarets.com/careers, providing a full career history and names and contact details for two
referees. Completed application forms should be returned to: recruitment@queenmargarets.com. 

Queen Margaret’s is committed to safeguarding and promoting the welfare of children and young persons
and candidates must be willing to undergo child protection screening appropriate to the post, including
checks with past employers and the Disclosure & Barring Service and will be asked to bring certain
documents to interview to confirm their identity.

Candidates should be aware that, in compliance with statutory guidance, as part of the shortlisting process
the school will consider carrying out an online search as part of their due diligence on the shortlisted
candidates. This may help identify any incidents or issues that have happened, and are publicly available online,
which the school might want to explore with the applicant at interview.

https://queenmargarets.com/careers
mailto:recruitment@queenmargarets.com

